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\_ IocyaaperseHHOC GIOII}ICQTHOC H{)O([JECCHOH&J]]:HOE
» oOpaszoBaTe/ibHOE YUpeK/IeHHE
/" «1OHO0-Y paibCeKHil rocy1apCeTBeHHBIT KOJLIENK
[IPUKA3
or Z8,.01 AR, [TPUHSITO
? 4/ / v Cosetom [I'BITOY «JOVI'K»

[Mporoxon Ne 5 or LBOL. 2020,

06 OopraHuisaliiu JICJI0IPOMU3BOJICTBA

B nesnsix obecrnievyenus yrnopsiioMMBaHns OCYIECTBICHUS JICTIONPOU3BOICTBA
B ['BITOY «IOVI'K»

[TPUKA3BIBAIO:

1. Yreepmurs npunaraemyro MHCTpyKUMIO 1O IeJ0NPOHU3BOJICTBY
B I'BIIOY «lOYI'K» (nanee - Unctpykumsi).

2. Pyxosoaurensm crpykrypubix nojpasaenenuid ['BIIOY «lOYT'K»:

1) 03HAKOMHUTH COTPY/IHUKOB ¢ MHCTpyKIMeH;

2) NpoaHain3upoBaTh COCTaB U CoJeprKkaHue JJOKYMEHTOB, 00pa3yIomuxcs B
Jgesdrensioctn  crpykrypubix nojpasypesenuit I'bIIOY «JOYI'K», mo wuroram
[IPOBEJICHHOI0  aHaju3a  COCTaBUTh  HOMEHKIJIATYpY  JIeJ1  CTPYKTYPHBIX
noapaszaenenuit  I'bBIIOY  «lOYI'K» pykoBOACTBYsICh TepedHeM  THITOBbIX
YIpaBJIeHYeCKUX apXMBHBLIX JIOKYMEHTOB C YKa3aHMEeM CpPOKOB XpaHEeHMs,
yreepaigiennsiM [pukazom Munkynstypsl Poccuu or 25.08.2010 r. Ne 558 «O06
yreepuaeHun  «llepednst THUIOBBIX YIPABICHUYECKHX aPXUBHBIX JIOKYMEHTOB,
00pasyloNMXes B Ipoliecce JACSTe/ILHOCTH TMOCYAapCTBEHHBIX OPraHOB, OPraHoOB
MCCTHOT'O CaMOyIIpaBICHHsI M OpraHK3alivil, ¢ yKazaHHeM CPOKOB XPaAHEHHS»;

3) upejcrasurb B cpok Jj1o 15.02.2020 r. chopmupoBaHHbIE HOMEHKIATYPbI
Jlel  CTPYKTYpHBIX nojapazaeneHuit  apxupapuycy [BITOY  «IOVYI'K» s
GopmupoBaHus ¥ yTBEPK/ICHUS ¢BOJIHON HoMeHkaTypsl eyt [BIIOY «IOYI'K».

3. Apxusapuycy I'BITOY «tOYIT'K»:

1) B cpok 0 22.02.2020 r. chopmMupoBaTh U NPEACTABUTEL HA YTBEPHKIACHUE
aupextopy I'BITOY «IOYI'K» csojnyio nomenxnarypy aen I'BITIOY «IOYTK»;

2) B cpok 70 25.02.2020 r. HanpaBuTh BBHITACKH U3 YTBEPIKICHHONW CBOAHOU
Homenksarypsl aen I'BIIOY «lOYI'K» s ucnosns3oBaHuss B padore B
crpykrypusle oapaszaesenus ['BITOY «IOYI'Ky.

4. Kourpois 3a BLINOJIHEHUEM HACTOSILIETO MTPUKa3a OCTaBIISIO 3a COOOM.

Jlupexrop I e B.I'. Jlanun
Kouanon Ming Alexcanaposiy
729 80 97 (noGanoubiii 226)

Pacosiiika:  HCHOAHMTENO,  JANCC THTCIAM AHPERTOPA,  PYROBOIHTEI0 (uanana, Cerperapio AMPEKTOPA. OTASIY KAAPOB.
APXHBAPHYCY. OTACHY NPOQOPHEHTAIHONNGT padot bl KOHTpakTHOl caywie. THIONpadini. HUuAALHMUKY rapama




[TPUJIOKEHUE
K npukazy I'BIIOY «lOYI'K»
ot 8,01 RGH0, Yo 34/l

WMucrpyKuus 1o Aejonpou3BoICTBY
B IOCY/IapCTBEHHOM O10JIKETHOM MPO(ecCHOHaIbHOM 00pa30BaTeIbHOM
yupeskaeHu «HOxHo-Y palibCKuil rocy/1apCTBEHHBIN KOJIIE K

l. OO611He rmonoKeHus

L. MuCTpyKIMS 110 J1€0NPOU3BOACTBY B TOCYIAapPCTBEHHOM OFOIKETHOM
npodeccHoHanbHOM oOpa3oBaTeILHOM YUpeKACHUH «IOxnHo-Y panbeckuit
rocy/1apCTBEHHBIH KoOJUIe/LK» (nanee umenyercst — MuHceTpykuwms) ycraHaBiuBaeT
obmue TpeboBaHMs K JIOKYMEHTAlMOHHOMY OOECIEYEeHHUIO JESTENBHOCTH B
rocy1apcTBEHHOM 010/ UKETHOM rpodeccHoHantbHOM oOpa3zoBareabHOM
yupexenun «kOxuo-Ypanbekuil rocylapcTBEeHHBIA KOJUIEDK» (Haiee UMEeHyeTcsl —
I'BIOY «lIOYI'K»).

2, Mucrpykuust  ycranaeiauaer OOIUMH  TOpSIAOK — Mpuema, yuera,
[TOANOTOBKH,  O(OPMIICHUS,  TUPAXKUPOBAHUS M XpaHEHUS]  JOKYMEHTOB,
OCYILECTBIIEHHs] Mep 10 00eCIeYeHHIO COXPAHHOCTH CllyKe0HOH 1 nHOW nHdopMaLuu
B crpykrypHbiX rnojpasaenenusx [BIIOY «OVYI'K» (nanee wumeHyroTess —
crpyktrypHble noapasnenerus ['BITOY «FOYT'Ky).

3. [Monoxenus Muctpykuuu pacrnpocTpatstoTes Ha Opranu3aluio paboTsl ¢
JOKYMEHTaMM HE3aBUCHMO OT BMJIa HOCHMTENs, BKIO4Yasi WX IIOJIOTOBKY,
PerucTpanuio, Y4eT W KOHTPOJb HCIOJIHEHMs, OCYIIECTBISIEeMble C MOMOIIBIO
ABTOMATH3MPOBAHHBIX (KOMIILIOTEPHBIX ) TEXHOJIOTHH.

4. OTBETCTBEHHOCTL 3@ OpraHU3alMIo U COCTOSIHUE JEJIONPOU3BOJICTRA, 38
COOJIIO/IGHHE  yCTAHOBJIGHHOrO Hactosiled Mucrpykiueld mopsiaka paboTel ¢
JNOKyMeHTaMHu B CTpYKTYpHbIX noapasaenenusx ['BILOY «HOYI'K» Bosnaraercs Ha ux
PYKOBOJIMTEIICH,

2. B nacrosiieft  MHCTpYKUMM MCIHOJB3YIOTCS  CIIEYIOIIME OCHOBHBIE
TIOHSITHS:

ACJIONPOU3BOACTBO - AeATE/ILHOCTD, 00ecieuuBaroas co3iaHue oQuIralIbHbIX
JIOKYMEHTOB M opranusauuio padorsl ¢ Humu B I BITOY «IOYI'Ky;

JIOKyMEHT - O(UIMAIBLHBIE JIOKYMEHT, CO3JIAHHBIM IOPUAWYECKAM HWIIH
(GusuyeckuM nUIOM, OQOPMIIEHHBIH B YCTAHOBJIEHHOM IOPS/IKE W BKJIIOYEHHBIH B
AOKYMEHTOOO0pOT;

aBToOp JIOKyMeHrTa (MCIOJHUTEb) — (PU3UUYECKOe HIIH IOpUIMYECKOe JIUIO,
co3/laBllee J0KYMEHT;

PEKBU3UT HOKYMEHTA — 0043aTe/IbHbLLI dJIeMeHT 0OpMIIeHUS TOKYMEHTA,

[TOJUIMHHUK JIOKYMEHTa — MePBLIH WK ¢IMHCTBEHHBIH 3K3eMIUISIP IOKYMEHTE;
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KOTIHSL JOKYMEHTa — JIOKYMEHT, 110JIHOCTBIO BOCMIPOU3BOAAILNY HHPOPMAIIHIO
NOJIMHHMKA JOKYMEHTA M Cro BHEUIHHE MPHU3HAKH, He HWMEIOMAN IOpHANYecKON
CUNBL,

3aBepeHHAS KOTIHS MOKYMEeHTa — KOIUs JOKYMEHTa, Ha KOTOPOH B COOTBETCTBHH
C YCTAHOBNIEHHBIM MOPSIAKOM TIPOCTABIBSIOT HEOOXOAUMbBIC PEKBUINUTEI, MTPHIAIOLLHE
el KPHJIMUECKYLIO CHITY;

BLIITUCKA JOKYMEHTa - JOKYMENT, HACTHYHO BOCITPOU3BOASIIHNA MH(OPMALIHIO
HOJUTMHHUKA JIOKYMEHTA M CrO BHEIMHHME [MPHU3HAKHM, He HMMEIOHIMN 0pHIHYecKOH
CHILLI;

3aBEpPeHHAasl BLIIMCKA JOKYMEHTa — BBIIIMCKA HOKYMEH1a, HA KOTOPOH R
COOTBETCTBHU C YCIAHOBIIEHHEIM IOPS/IKOM NPOCTABISIOT HEOOX0/IHMBIC PEKBH3UTHL,
MPUAAICLIHUE CH IOPHAMUSCKYIO CUITY;

JOKYMEHTOO00POT ~ JIBMIKEHHUE JNOKYMEHTOB ¢ MOMEHTA YX CO3/aHHs WK
LIQIYUEHMS! O 3aBEPLISHKSI UCITOIHCHUSL, TOMELLEHH HA XPAHCHUE U (MJIH) OTIIPABKY;

00bEM  AOKYMEHTOO0OPOTA — KONUYECTBO JOKYMEHTOB, MOCTYITMBIIHK ¥
cosgannbix B I BIIOY «JOVYI'Ky» 3a onpenenenssiil iepuo;

perucIpaLms oKy MEHa — IPUCBOCHHE JOKYMEHTY PETHCTPALMOHHOIO HOMEpa
M 3ANHCh B YCTAHOBICHHOM NOPSJIKE CBEIACHHUH O JOKYMEHTE;

HOMEHKJIATYpa /el —~ CUCTEMATHU3UPOBAHHEIH [1epeyeHb HaWUMEHOBaHHH Aer,
popmupyenmsix B IBIIOY «HOYIK» ¢ ykaszanneM CpOKOB UX XPAHEHUS;

J€JI0 - COBOKYIIHOCTDL JIOKYMCHTOR HjlH OTOENBHBIN JOKYMEHT, OTHOCIIIUECS K
OIHOMY BOIIPOCY WJIH yuacTKy aeatensioctH FLEITOY «HOVI Ky

hopMUpoBallke jlena — TPYINHPOBKAa UCIIONHEHHBIX NOKYMEHTOB B JENO B
COOTBETCTBUM C HOMCHKNATYPOHR 1e;

CHCTEMA DIIEKTPOHHOIO AOKYMEHTO000pOoTa — MHGOPMAIMOHHAA CHCTEMA,
odecriequBaroLas cOOp JIOKYMEHTOR (BKIIOYEHWE IHOKYMEHTOB B CHCTEMY), HX
0OpaboTKy, yIpapieHue JOKYMEHTAMH ¥ A0CTYIl K HHM;

DACKTPOHHEIH  JIOKYMEHTOOOOPOT — JOKYMEHUTOOOOPOT ¢ IpUMEHEeHHEM
HHQOPMALHOHHON CHCTEMEL.

6. B dumaie IBIIOY «OYI'K»  meJomnpOH3BOACTBO  BEAETCH
CaMOCTOATENBLHO ¢ codInoleneM TpeboBaduil HacTos el MHCTpykuy.

H.  Coszpanue noxymenton B I'bITOQY «IOYI I
bnasku qokymeHToB

7. Cospasaempie B8 IBIIOY «lOYIK» nokymenTh odopmusiores Ha
Ostankax: Ha craMaplsix quclax Oymard Gopmara A4 (210 x 297 mm) wiu B BUIE
BIIEKTPOHHDIX JIOKYMEHTOR M J0JIKHLI MMETL YCTAHOBISHHBIH COCTAB PEKBU3UTOB.

8. KaKAbIi HCT JIOKYMEHTA JOJIKEH UMETh 10715

25 MM — JeBoe;

15 MM — npasoe;

20 MM — Bepxuee;

20 MM — HHXIHCE,
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9. B I'BIOY «lOVYTIIK» ucnoas3ylotes cacaytonme ONaHKK:

1} 6naik mucema [LIIOY «KOVI Ky (npuioxenue 1),

2) bnatx npukaza I'LIIOY «HOYI K (1puioxenne 2);

3) Onmank I'BIHOY «HOYIT'K» (mpuiioxerdue 3).

10.  Pexsuzutnl «Haumenosanne [ BIIOY «tOYTKw»» u «HanMeHoBaHAe BUAA
OKYMEIITa» PactioalatoT [eHTPOBAHHLIM - Cr1ocofoM. PexBM3UT «ClpaBOUHbIC
aantple o I'BITOY «1OVI'Ky»» pasMeruaeTes LeHTPOBAHHBLIM COcOOOM (Hadalo u
KOHell KaXKJIOW CIPOKW PeKBHM3WTA PABHO YLANEHLl 0T TPaHHL 30HBI PACMIONOKEHNA
pexsu3NTOB). PeKBUIMTLL jlata AOKYMCITE, PCrACTRAUMCHHLIA HOMEp JOKYMEHTA,
CChUIKA 114 PEIMCTPAlHMOHHLIK HOMCP ¥ Ity JIOKYMeHTa pa3mMeltaioTes: $hIaroBnLM
CIOCODOM  (KakJlasi CrpoKa PCKBU3WTA HAYMHAECTCSs OT JICBOM I'PAHMIBLl  30HBI
PaCIOI0KEHUS PEKBU3UTOB).

11, Jlns Kakioro BrAa ONaHKoB YCTAHABIMBACTCS CJICAYIOUMH COCTaB
PEKBU3UTOR!

1) sust ©ranka neema [ BIIOY «JOVYT Kx:

cumBosuka F'bIHOY «tOYI K»:

nanMeHoBaHue yupeayptens [ LITOY «HOYI Ky,

nnanMenosanye I'BIOY «HOVYIKy;

cokpaieHoe HanMmernopanve 1 51 OY «IOVYI Ky,

cupagounele  jgarieie o [BIIOY «fOVYI'K» (nowroBniii azpec, HoMepa
TeneOHOB, Tefedona-hakea, aapec AMEeKTPOHHON MOUTEE U IPYTHE CBEIEHNU );

OTMeTKa O PHHAe (B ClIYyHac OIN0TOBKY JOKYMEHTA QIITHaIoM);

OTMETKH ST [TPOCTABICHHMS JIaThI H PErHCTPALMOHHOIG HOMCPAE,

OTMETKHU JUIS CCHUIKH HAa HOMEP M JaTy HCXOJIIero J10KyMeHTa ajpecara;

HAXUMEHOBAHWE JTOKYMCHTA,

ajpecar;

TEKCT NTUCHMA,

JAOJKHOCTE JIMIE, NTOAIMCABLICTO JIOKYMEIIT,

HCTIONHUTEN L [THCLMA,

CIIHCOK PACChLIKH (TIPH HEOOXOUUMOCTH ).

2) st Onauka npukaza I'BIIOY «OYTK»:

naumenopanue I'BITOY «JOVYT K»;

OTMETKa 0 (PUIIHaNe (B Cily¥ae NOAIOTOBKHY JIOKYMeHTa (GHIHATOM);

OTMETKH JUISI [POCTABICHUS ATk ¥ PETUCTPALMOHHOIO HOMCPE;

HanMEeHOBAHHE 1IPUKA3E,

TEKCT IPUKA3A,

AOIDKIOCTD JIHLIE, IIOATACABLLEr0 JIOKY MCHT,

UCIIOIHUTEND IIPHKA3E,

OTMETKH 00 03HAKOMIIEHHH (TIPH HEOOXO/IUMOCTH );

CIIUCOK PACCHUIKH (11PU HEODXOAWMOCTH).

3) ang Onanka [ BITOY «JOYI'K»:

Hauverosanue I'LITOV «HOVYTKy;

OTMETKA O Qunnaie (B cliyyae noiroToBKH JOKYMeHTA (GUIHAIoM);

HAUMCHOBAHUE /IOKYMEITT4,

OTMETKH JUISL LIPOCTABICHUS JIATHL;



ajpecar;

JOIDKHOCTE JIVLa, ITOAMHCABILErO LOKYMEIIT.

Kpome iiepeuncneHHblx PEeKBU3UTOB, [PH TOATOTOBKE JIOKYMEHTOB M B
mpolecce padoThl ¢ JAOKYMEHTAMH MOTYT UCIIONB30BATRCS JIPYTHE PEKBUZUTLI,
HallpuMep: oTmerka o nocrytuiendd jokymenta B I'BHOY «tOYI'K», oTMmeTkn
«Cpottor, «OuepaTuBHO» U JIpyrue.

OBue TpCﬁOBaHHH K IOATIOTOBKE BCCX BHIOB JOKYMCHTOB

12, B pearessnoctn  [BIIOY  «HOVIK»  cozuaercss  koMmIuiekc
OPraHK3alHOHHO-PACTIOPSIUH TEIBHBIX AOKYMEHTOR! [TMCHMA, NPHKA3LL, [OJOKEHHU,
paBuila, HECTPYKUKH, HPOTOKOIIL, aKThl, CIIPaBKH, CIIyKeDHDIC 3aNUCKA U JIpyTHE.

13, CiyxeOHas nepenucka:

1) cuyxebHasl Ieperprcka - paziiMHuHEBIE BUAB OPUIMANLHBLIX JAOKYMCHTORB
UH(OOPMAIMOHHO-CIIPABOUHOIO  XapaKkTepa,  HUCIOJIbB3YEMBIX A obwvena
HHQOpMALUEH B ASATENBHOCTH IOPUIHIECKHUX U QHIUUSCKUX JTULL;

2) BUJIBI JIEIOBOH lIepelIMCKU M UX Ha3BaHKWs — Jlenosoe (ciyxedHoe) NHehMo,
TeNerpamMma, Telexc, daxcorpamma (daxc), TeachoHOrpaMmma, JNEeKTPOHHOE MTHCBMO
(31eKTpoHIIoe COODINEHHE ) — 3aBHCAT OT CIIOCODOR Iepe/layu AeI0BOH HHOPMALIHH:
0 KaHanaM NOYTOBON CBS3U UM [OCPEACTBOM IJIEKTPOCBSI3H!

JeioBoe (CilyxedHOe) IMCbMO — JIOKYMCHT MI(POPMAILIMOHHO-CIIPABOYHOTO
XapakTepa, HanpapigeMbiil I0pUAHUECKUM WIH (BH3HHECKUM JTULOM, TOJHKHOCTHBIM
JMLOM aipecaTy (IoPUAHYECKOMY HITH PU3NYCCKOMY JTULLY) 110 TIOYTOBOU CBS3H;

renerpaMMa -~ JIOKYMEHT — WMH(pOPMalKMOHHO-CIPABOYHOIO  XapakTepa,
HANPABJISEMBIH alipecaTy (I0pUIMIecKOMY WITH (BU3UHECKOMY JTHILY ) 110 TenerpadHot
CeTH 00UIero MONL30BAHNS,

(paxcorpamma {pakc) — noayuaemas Ha OyMaxKHOM HOCHUTEIE KOTIUS JOKYMEHTA
(MIMCBMEHHOI0, TIPagUYEcKoro, H300pPasUTENBHOTO), 1IEPEAAHHOID II0  KaHanam
PaKCHMATLHEOM CBA3K,

TeneonorpaMmma — J0KyMeHT HH(QOPMAaLHOHHOIO XapaKkTepa, lepefaBaeMblil n
HoJlyHaeMbli 1o Tele(OHHOY CBI3H,

WICKTPOHHOE  MHUCbMO  (JEKTPOHHOE  coodlIeHwWe)  —  JOKYMEHT
UHOPMALIMOHHO-CIIPABOYHOIO  XapaKkTepa, I1epeAdBaCMBid M TOJNYYAeMbBI IO
NEKTPOHHON IOYTe. DIEKTPOHHOE ITHCHMO MMEeT CTaTye JAOKYMCHTA, GCTH OHO
3ABCPCHO YMEKTPOKHOU MOINTHCHIO,

3) JIPUKA3DLL,

14, Jloxkymentsl  ofopMisitores  Ha  Onankax — yYCTAHOBIEHHOM  (HOPMBL
(cm. pasjient «biaHky JIOKYMEHTOBY» Hacrosied uHerpykuuu (cTp. 2- 3)). B cayuae
pasMerleHust JoKyMeHTa Ha AByx (U Oonee} JuUcTax TEKCT BTOPOIO (M KaXAOro
nocnefyfoulero)  nucta  odopmisiercss  Ha  OOBIMHOM  Jimcre  dopmara
A4 (210 vm x 297 mm) u pomxell OBbITE NPOHYMEpPOBAH apaOCKHMH LHU(ppPaMH [10
LUEHTPY BEpXHEro 1onas Jkcla 083 NPOCTaBileHMs TOUEK, YepTOYCK, KABBLIYEK U
Harmcarus OyKs «crp.». Lpusoxkenuns K 1okyMeHTaM oQOPMIISIOTES Ha CTAHIAPTHBIX
aucrax  Oymarn  dopmara A4 (210 vm x 297 MMm), B caIydae  HeoOXOOUMOCTH
UPHIOAEHUS MOTYT ObIth OPOPMIIEHBI Ha IMCcTaX DyMard HHOro Gopmara.
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15, Texer noxymenrta  Hadmpaercs B TEKCTOBOM — pPeJakTope ¢
ueroabzopandeMm wpngra Times New Roman pasmepom Ne 12-14 wepes 1-1.,5
MEHKAYCTPOUHbIM HHTEpBAIL.

16.  Hcuonwzosauue wpradros, otnudibix oT Tiunes New Roman, a Takxke
IIPHPTOB «IIOMYKUPHBI, «KKYPCUBY, CITOAHEPKHYTHIH» 11e PCKOMEHAYCTCH.

17. Haumenopanue noxymeHta:

1} AomKHO B KpaTKoH — dopMe  OTpakarh  CoJIepKaHue JIOKYMeHTa,
GopMynrpoBaTbes 8 BUJE 0rBeTa Ha BOHPoc «O yeM?» («O KoM?»).

Hanpumep:

O Honoxenun. . .;

O nanpapieHdy HRPOPMALIHK. . .|

O BHCCCHHYW U3MEIICTIVH B MPUKA3;

2) pazMeluaetcsl BUKe DEKBU3IMTOB «lala JIOKYMEHTa» W «PerHcTpalllOHHBIR
HOMEP JIOKYMEHTA» CPA3Y OT NEeBOro Monisi;

3) nH1geTCs ¢ NpoNUCHOM OYKBLI Hepes OOHEAPHBIT MEeXXIyCTPOUHEBINH UHTEDBAT,
0e3 KaBbIueK, MOKET 3aHUMAaTh 3-4 crpoky 110 28-30 3HakoB B ¢1poke. ToUKa B KOHIIE
3aPOJIOBKA 1HC CTABMICS. 3al'0JIOBOK HEe YKA3LIBACTCA Ha AOKYMEHTaX, COACPMAIIMX
TekCT HeDOUbIOro 00beMa (10 4-5 CTPOK).

18, Tlpu odopmiennu Ao0KyMEeHTOB HeoOXOTHMO COOMIOZATL ClenyrolIne
TpedoBarus, LIPEIBIBISIEMBIE K TEKCTY NIpHKa3a:

[) TekeT M3naraeTes rnpocThbivM, A0CTYIHLIM S3bIKOM;

2) nopydeHusi JOJKHBLI OBITH TOMHBIMH, JAKOHHYHBIMH, HCKTIOHARILKMU
ABYCMBICICHHOE TOAKOBAHHE,

3) He joliycKaercsl MClHOIb30BaHUe COKPAllleHHbLIX HAaUMEHOBAHHUN OpraHoB
FOCYJIapCTBCHIIONA BI1ACTH, OPralHoB MECTHOTO CAMOYIIPARISHUS, IOPUARUECKUX JIHLL,

4) B TeKCTE, & TaKyKe B YTBePACIaeMbIX U NTPUIAraeMelX K HEMy JOKYMEHTaXx:

- CIISAYET BO3USPIKUBATECS O YO TPeONeHHs COKpallleHHEIX BAPHAHTOB CIOB U
0003HAUCHHH CJIOB CHMBOJIAMH,

- He ynoTpedslloTes Takue COKpPalleHHbIE CIOBOCOYeTAHMs, KaK: B T.4., U T.1.,
U 1.5, U AP., U Op., C.T., T.T.;

- Jl01iyCKAeICsl MCIOJIR30BAaHME TaKUX 00lieyHoTpedUTelbHBIX COKpalleHHH,
KaK: ThIC., MIIH., MIP/L., KB. METPOB, KyD. MeTpOB;

- 11C MCHOJIB3YIOTCS BhIPAMEHHS «CCIO 1O/1a», «B DTOM [OMY», «B TOM FOAY»;

5) ILOJHOCTBIO  MMIIYTC HAUMEHOBAHUS IOPUAWYECCKHX JIMI, HAPUMEP:
O0LIECTBO ¢ OTPAHUYEHHOM 0TBETCIBEHHOCTEIO «Pacceer» (BOZMMKHO OCISHYIOEE
CoKpalleHne B Tekcte qoxymeuTta: (nanee — QOO «Paccret»);

6) Ile  JOfIyCKalOTCs COKpallleHyss B HaluCaldK JIODKHOCTeH, uarnpumep:
3AMECTH TR b, HPEJCEAATeNb, HAYAILIKK W HIIbIE CIOBA (HEMPABUILUO ITHCATh: 3aM.,
npeu., Had. );

7) rpyt 00031AYCHHH OJ{HOT0 FIOHATUSL DA3HBEIMH TEPMHHAMH 3TO CHENHAlLHO
orosapupacrcs B gokymeHre. Hanpumep: llonowxenve o I'BIIOY «HOYTK» (nanee
uMmenyercs - [ lonoxenne), OB11ECTBO C 0OIPAHMUCHHON OTBETCTBEHHOCTHIO «PaccreTy
(Jlanee umenyercs — Q0O «Paccrery),



g)eciw B TEKCTC  JIOKYMCHTA  COACPIKUTCS  Ha3zBaHUe CIPYKTYPHOTO
nogpaszaenenust ['LIIOY «lOYI'K» wnu KubIX opraHdsauyi, UxX HanMeHOBaHUA
NUILYTCS  TOJIHOCTBIO, @ B CKoOKax yKa3blRaeTcs (hamMuius W HHULIHAAIIbL
PYKOBOAUTE/IS1, HAIIPUMED:

«Otnenry MHGOPMALMOHHON CIyXObl W TexHudeckoft mognepxkku [ BIIOY
«FHOVYI'K» (Kpacunerukos A.C.) obecnevyure (Tekct mopydeHus).». Pavunns (B
UMEHHTEILHOM ITAAEKE) U HHABMAN L YKA3LIBAKOTC B KPYHIBIX ckobKkax, MHULManbl
IIPOCTABISIOTCS MOCHE haMUIUN;

9)ecnu B TEeKC1E  JOKYMCHTA COMCPIKHTCS  ITOPYYEHHE PYKOBOIHTENO
crpykrypioro nojpasaesncuus BIOY «OYIKy ono odopmmsiercs cnepyrommm
00pazoM:

«l. 3amecruremo aupexropa ['BITIOY «HOVYI'K» ©.M.0O. B paTensHoMm nagexe
W TERCT HORYHEHU]

i0) He jnonycxaeTrcst fpH HanyMcaHWM (QaMUIMK M WHULKMATOB OTPEIBAThH
UHULMAIBL OT PaMUNUH, pa3Mellas UX Ha Pa3HbIX CTPOKAX;

11) He mormyckaeTcst NPH HallHCAHHY PEIUCTPAIOHHOI0 HOMEPA OTPEIBATE 3HAK
«Ne» o1 LHGPLI, pazMeliias X Ha pasibix CTPOKAax;

[2) He momycKkaeTcs OTPBIBATE UMMPHI OT eWHHUIIEI UIMEPEHMUsI, pasMelnas ux
Ha pa3ubix cTpoxkax (Hanpumep: 200 Teic. py0iici, 350 kunomepos, 90 1IpoLeHTOB);

13) upn oopMieRUM 14T CI0BCCHO-IMGPOBBIM CHIOCOOOM HE JONMYCKASTCS
OTpbiBATL LM(Pbl OT HAUMCHOBAHUS Mecslla M (HIH) ro/ia, pa3Mellas Ux Ha pasHbIX
CTPOKAX.

19, Tlpu cenlake B TekeTe JIOKyMClTa Ha:

1} nocranosnermst 1'ydepnaropa UenssOMHCKON 006MacTH WK [TOCTAHOBICHHS
I pasurensersa Yenaduickol obnactya ykazepiBaeTcst UX oUIHaNEHOe 0003HAUEHHE:
PEKBU3UTEI K HAaHME@IIOBAHKMC [IPaBOBOTO aKT4.

IHanpumep:

[locranosnenue |'vOoepuaropa Yenabunckoit odnactu ot 08.05.2019 r. Ne 205
«O pykosogurene llocrosunoro llpencrasurenscra YenaOuHckoll odacTa npu
[pasurenserse Poceuiickoit denepanvmny;

2) QepepasbHbIe 3aKOMBL, yKa3el M pacrnopsbkeHnst [Ipesuienra Poccutickoti
Pepepalnru, [OCTAHOBICHHS U pacnopsykedus |lpasurenscra Poccuiickoit
®Ocacpaums, 3axonbl YensOuuckoil obnactu  yKa3LIBAIOTCS UX  PEKBH3WUTHL H
HaUMEHOBAHE.

Harnpumep:

Denepanbupli 3akon o1 29.12.2012 1. Ne 273-@3 «O6 obpazosaniu B
Poccuiickol @enepannm;

3axon Yenabunckoi obdnaciu or 29.08.2013 r. Ne 515-30 «O06 obpazoBanuu B
Yeasduieko# odmacTuy,

Jlara ykaspiBaeTes Ttakum odpazoM, xax Obll OQHLKANBHO 3apeTHCTPHPOBAH
NPAaBoOBON aKT.

20. B okyMenTax NpHUMEHSIIONCS (IMPPOBOH K CIOBECHO-1IHM(PPOBOH CrIOCOOE!
O(OPMITCHHUSL JIAT.

Lindposo# cnocod odopmistercs apadCKUMK LHPPaMHA B TIOCIEI0BATENBHOCTH:
JCHB MCCHIA, Mecsil, 10/ JleHb mecsna ¥ Mecsl OQOpMISIOTCS ABYMS MAPaMH
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apabCcKuX LHQP, pazielCHULIMI TOUYKOH, Iojl — YeTLIPhbMs apabCKHMH LubpaMy,
nanpumep: 15.01.2019, Oyxisa «I'» ¢ TOUKOH, CIOBO «I'OA» B KOHLE AAThl HE MUY TCS.
Ecawn nudpa ojunta, nepen nel cragurest Holb. B oTAGNLHBIX ¢lyvyasaX TaKoH crnocod
HAllKMCAllKA AATLl MOYKET OJIHOBPEMEHHO CIIYKHTL KOAOM ITPH 00padoTKe AOKYMEHTOB.

CnosecHo-LHQPoBOH  cnocod  odopmileHHss  JaThl  UMeeT  HeCKOJBKO
pasuosuanocreil. B cuyuasix opopmileHs JIOKYMEHTOB CO CBEICHUAMHU (hUHAIICOBOTO
xapakKrepa Jara  ykasplBaercs caeaytommM - obpazom: 20 wons 2019 roga.
OOCoznadenus  HeKaileH/apliblXx  CPOKOB, HAYMHAIOIIMXCSE B OAHOM TOAY H
3AKAHUMBAIOIIMXCS B JIPYTOM, TIMUIYTCS 4depe3 KOCylo HCPTy/THpe, HanpumMep:
2019/2020 roy1; 2019-2020 y4edHbli 101

I'1pu odopmMaciing J@aTLl CIOBECCHO-LH(PPOBLIM CIIOCOOOM CII0RA «TIOLY, «TOMBI»
He cokpatatorest, nanpuMep: 19 uiong 2019 roja.

Jonyckaercst ykazanye Jarbl B 1OCIEINOBATCILIOCTH: 10, MECSIl, YHUCIO,
Hapusep: 2019.06.15, npu odopmieHurH [ANOK, CTeNIaXeH s XpaHeHus
JOKYMCHTOB.

21, Jlatok nokymenrta B 3aBHCHMOCTH OT €1'0 BUMA K HA3HAaYeHHs ABJISETCS
Jdala ero perucTpalud (fucema, [pUKashl, U Jp.), YIBEPXACHUS (MHCTPYKLHS,
NOJ0MKEHHWE, [TPAaBUiIa, [Iall, OTUET U Ap.), COOBITHS, 3a(DUKCHPOBAHHOTO B JOKYMEHTE
(nportoxon).

22, lloirtnes orpeisielcsd 01 UPEbYLIEIO PpeKBU3H1a 2 MEMKCTPOUHbIMUA
HUUTCPBAIAMH.

B cocras pexsuzMla «INOALUCHEY BXOJIT: HAUMEHOBAHWE /LOJDKHOCTH JIMIia,
MOAMHCABIICIO AOKYMENT (lIOXHOE, cciau iuebmo odopmicio He na OaHke, H
CoKpallleHHoe — 1a lMchbme, O(pOpMIEHHOM Ha OnaHke); JIHYHAs TIOANUCE;
paciuvdposka noanyeu (Muuumansl 1 hamusius). Harpumep:

Jupekrop I'BHOY «lOY1'K» JIMuHAast nournuch B.I'. Jlamuu
WM Ha DaapKke:
Hupexrop JvuHas nojanuch B.I'. Jlanun

Ecnmn okyMeHT MOMINUCBIBACTCH ABYMS WM HECKOIBKMMH JO0KHOCTHBIMU
nuillamMK, ol oopMIsieTcs Ha Crandaptiom aucre 6ymard dopmarta A4. Ilpu stom
IOJUTMCH PACNONATaIOT OMHA 110J( IPYI'OH B I10C/ICI0BATCIBIIOCTH, COOTBETCIBYIOILEH
3AHMMACMON NOJDKHOCTH (B aTOM cuyyae B pekBusute «Iloamucee» yxasnBaeTcs
NOJIHOE HAMMEIIOBAIIMC JOJIKHOCTH KAXKIAOr0 THMUa, MOANUCABILICTO MTHCBEMO).

[lpu nojuiucanny JIOKYMeNTa HCCKOILKUMHE JIMUAMH, PABHBIMU 110 HOJDKHOCTH,
LHOMITACH PaCIIONardioT Ha OJTHOM YpoRBHe.

23, Orverka 00 HCHOJIMUTCIC MNPOCTABASETCS B JIEBOM HIDKHEM Yy
JHLEBOHU CLOPOLILI ITOCAEANCIO SIMCTA JI0UTMHHMKA, TleqaTaeTcst mpugrom Times New
Roman pasmepom Ne 9 un srenouaer: Gpamunuio, UMs, OTHECTBO HUCHOIHUTCTH 0e3
Cokpallledsit u nomep ero renepona, Hanpumep:

wPamuinsl Hasi Oryeci b
729 80 97 {wGasovnni »



Ecim  JoKyMeHnT 10ArOTOBJICH 110 [OPYUEHHID PYKOBOAMTEIS TPYIIOH
MCIIOIRUTENEH, B OTMErKe 00 KCToNUUTeNe yKashipaeTcs (aMuiaus OCHOBHOTO
MCIIOTHUTES.

24, T'pu@ cornacoBaHWs Ha MOKyMEHTax pacrioiaraeTes Ha OOOpPOTHOH
cropode | nucra KOMMKM JOKyMEHTa M BKItouaeT B ceOs: JWMUHYIO [OJNUCh, €e
pacIH@pPOBKY U HaTy COrIACOBAHMSL.

Honyckaetcs odopMaenne cornacoBaHus Ha OTASNBHOM JHCTE (B ClIy4ae ecin
B COITIACOBAHMH Y4acTByeT OOJBIIOE KONUYECTBO NOJIKHOCTHBIX JIML) ¢ YKa3aHUEM
HAUMEHOBAHMSL IPOCKIA JIOKYMEH T4,

[IpoekT poxymerta JOMKeH ObITh COMMACOBAH TeM AODKHOCTHBIM JHULOM, Ybi
HAQKHOCTL K PaMUITHSL YKa3aHbi B HEM.

25 head B jlOKyMeHTe Jaercs CChiIKA Ha NPWIOKEeHHE («COITacHo
MPUIIOKEHHION WM KIIPUITOIKCHHEY ), TO HA [1CPBOH CTpaHHULIe NPHIIOKEHU B [IPaBOM
BepXHeM YIIy [AelIaeTes HAAMWCL no credyrowed dgopme (cioso «llpunoxeHue»
LEHTPUPYCTCS OTHOCHTENLHO CaMOR JTHHHON CTPOKH):

[MTPAJIOKEHWVE
k npukasy I BIIOY «tOYT'K»
0T Ne

licnu npuioxenue K JIOKYMEHTY O/IHO, TO HOMEp ero He ykazwiBaercs. llpu
HAIMUHK  HECKOILKKX TPUNONECHHH K JOKYMEUTY OHM HyMepyloTcs apaOdCKUMU
tndpamu (srax Ne riepejl g poit tie crasures). Harpumep:

MPUJIOXKEHUE 1
K npukazy ['BLIOY «tOVIK»

oT No
ITPHIOMNEHWE 2

K ipukaszy [ BIIOV «HOYT'K»

or No

3aroJIoBOK K TEKCTY IPUIoKeHus otensercs oT nagnucu «1 [PHUJIOMKEHWE,
JaTbl W HOMEPa [JOKyMEHTd Tpemst HHTepBajaMu W [IeYaTaeTcsl LeHTPOBAHHBIM
crioco0oM. Touka 3 KOHLC 3aro/IOBKA He CTaBHTCS. TeKCT MPHIIOKEHUS OTASNSETCS OT
3arojiOBKa OJIHUM MHTepBaJIOM. [IpHM HauMuuKM B TeKCre HPHIOKEHWS HECKOJILKUX
Pa3AenoB WX 3ArQJIOBKH [IEYATAKTCA HEHTPOBAHHBIM CIOCOOOM OTHOCHTCILHO TPAHMIL
TEKCTA.

3arclOBOK IPHIIOMKEH S, YKA3aHIIbI B TEKCTe TOKYMEHTa, JODKEH TIOTHOCTHIO
COOTBETCTBOBATE 3aI0M0BKY, YKA3AHHOMY B [IPHIIOHKEHNH,
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Texcr npuioskeHust Moxker ObITh opopMiten B Buie Tadaulbl. 1'padsl Tabauiis!
JIOJDKHBL  MMETH  3alOJIOBKHU. 3arojIOBKH  JIOJDKHBI  COCTOSITH M3 CJIOB4  (CIOB),
BRIP&KEHHLIX HMEHEM CYUIECTBMIENLHBIM B HMEUHMTEILHOM MNajaexe. B KoHIe
3arojioBKa tpadel Toyka re crapuTes. CoxpamieHue CNOB B 3aroNoBKax rpad He
JIOIMTYCKaeTes.

B ojrospycnoi rononke TabiIKilbl BCE 3araNoBKY rpad UIIYTCS ¢ TPOIMHCHON
OyKBbL. B ABYX- U MHOFOSIPYCHOR FONOBKE TAGIIHIIB 32r0JOBKH BEPXHETO sipyca rpadsl
MUIYTCA ¢ TNPOMUACHON OYKBbI, @ 3aroJOBKM BTOPOro, TPETHEr0 U TTOCIEAYHOLIHX
SIPYCOR rPadnl MUILYTCS CO CTPOYHON OYKBEI, €ClIH OHU IPAMMATHYECKH MOTYHHEHb]
3aCOJIOBKY BEPXHErO sipyca rpanl. 3aroloBKM Broporo, TPerbere W NocHeIyroUux
SIpYCOB  padbl  IMUIYTCS ¢ UPONMCHOH OYKBLI, €CMH OHM IpaMMaTHHeCKH He
[IOAMMHCHLI CTOSICMY J18J1 UMMHK 3aronoBky rpadsl. B rpade «EanHuLA H3MepEeHU»
HAaMMCEHOBailHe eUUHMLL M3MEPEHWs Clledyel [Mcalb B POAWIENBLHOM  11aJ1exe
MHOMKECTBEHHOIO vucha, vepes sauarylo, Hanpumep: Konuuecrso, mtyk; CymMma,
ThiC, pyOlIeH.

B OokoBoM 4acTH TabIHOBl TEKCT KaKUOW IIO3ULMKA J0KEeH HAYWHATELCS C
1polUcHOR OyKBbl. JHAKH LIPEUMHAHUS CTaBATCH TOALKO RUYTPM Npeayioxerins. B
DOKOBOH 4HacTH TAONULLL roche ¢cnos «MTtoroy, «Beero» apoeToyne He CTaBUTCS. B
[IporpaKe TeKCeT CledyeT 1MCcalh cO CTPOYHOM OYKBBI, 3a HCKJIIOYEHHEM HMEH
CODCTIREHHbIX.

Mitorocrpodiibie TEKCTOBbIE 3JEMEHTHI B Tpathax BBIPaBHUBAIOTCS 10 MEPBOH
(BepxieH) cTpoke OOKOBOM 9acTH TAOHIEL

[lpy nasMuMK B TCKCTC NPHIIOKCHMHA CCBUIKM Ha CHOCKY, Olla 0hopMIIsieTCs
3BE3/I0UKOHE WK HHQPON. TeKCT CHOCKY MCYATACTCs HCPe3 OAMHAPIIBIA MEKCTPOUHBIH
AHTEPBRAT B KOHLE CTPallilibl UM [OCNE [PUIOKeHus B renom o deproi. [locne
CHUMBOJIA CHOCKH €€ TCKCT [eUATACTCs ¢ [IPOMUCIION OYKBLL. B KOIHe CHOCKH CTaBUTCS
TOUKE.

Jluersr jlokyMenTa, NPHIIOKEHHS K JIOKYMEHTY HyMEPYHOTCS CaMOCTOATEIBHO,
HayuHasl cO BTOpPOro nucta. Homep CTpaHUIBl IPOCTABIISETCs MO LEHTPY BEPXHETO
MO

OcoDelHoCTH TOAIOTOBKH U 0(1)OPMJ'I€:I*II/UI OTAC/ILHEIX BHACE OOKYMCHTOR

26.  TInCBMO UMeeT CiAeNYIOLIHE PEKBU3UTEL:

1)  cuvwonwka T'BITOY «HOVYIKx;

2) HauMeHopanue yupegutenas [ BITIOY «FOVYT Ky,

3) nauMmenosanue [ BIIOY «lOVI K»;

4) cokpaiiienHoe HauMenosanune FBITOY «1OYT Ky,

5)  cupapounsie jannble 0 UBIIOY «IOVIKy (nmowroswiit agpec, Homepa
Tenedoiios, Tesedona~-(paKea, aIpec MICKTPOHHON MOYTH ¥ IPYTHE CBEASHUS);

6)  ormerka o Qrraie (B Cllydac roAroTOBKY J0KYMEHTa QUIHAIOM);

7)  OTMETKY WISl [IPOCTABIEHUsI AT ¥ PEIUCTPAIMOHHONO HOMEPE,

8)  OrMErKM Juls CCLUIKH 18 HOMEP M JAaTV HCXOMIILET0 MOKYMCHTA
ajlpecanta;

9)  HAUMEHOBAMMC JIOKYMEHTA,



t0)  aupecar;

[1) Tekcr nuenMma;

12} J0:KHOCTS JIMIA, HOJUIMCABIICIO IOKYMCHT;

13)  MCHoRUUTCIb IHHCLME;

14)  crmicok pacehikk (TIpH HEOGXOAUMOCTH ).

llucbma  ajpecyloT HOPUAMYECKUM W (DU3HHECKUM  JIUIAM, CIPYKTYPHBLIM
NOAPA3ACIACHHIM IOPHHYMECKHX AL, JOJKHOCTHLIM JIHIIaM;

[IPH  apecoBAHMM  NHCBMa  IOPUAWYECKOMY JIMLY, €0 CTPYKTYPHOMY
noapasAesenyio 0c¢3 ykasaHusi ACLKHOCTHOTO JMIA MX HAaWMEHOBAaHHS ITHIIYT B
uMeHvTeasLHoM  nageske.  [lomyckaercs ueniposalh  BCe  CIPOYKM  peKBHU3UTA
«Agxpecar» 1o OTHOIIEHUIO K caMoil IiIMHHOH crpoke. Hanpumep:

O0LIecTBO ¢ OrpaHUYCHHOU
OTBCTCTBEHHOCTRIO «Paccrery

[PH HATIPABACHHH IMTHCHMA KOHKPETHOMY JOJDKHOCTHOMY NTHILY YKa3kIBACTCH €0
JOKNHOCTE (I'IOIII-IOG I'IEII'H\QCIIOBEH'IHC) H (1)&1N‘l HHHS B JaTCHILHOM 1TaJCWKC. [—-Ianpmwep:

Hupextopy odmecTsa ¢
OI'PAHHYEHHOH OTBCTCTBCHUOCTELIO

WN.I. MBanosy

NP 4IPECOBAaHUN JOKYMEHTa AO/MKHOCTHOMY MUY MHULMANBl YKa3bIBAlOT
nepea Gamwiver. MHUIMaB! OTAISIOTCS OT PaMUIIUY ITPOOEIOM.

B cOCTaB PeKBHU3MTA «AJpecaT)y MOKET BXOIUTB NMOYTOBLLN ajpec. DieMeHTLI
[OYTOBOI O AAPECa YKAZLIBAIOT B TTOCICAOBATCHBIIOCTH, YCTAHOBICHHON IpasuiaMu
OKa3anusl YY1l HOYTOBOH CBA3ZHM.

[pu agpecosBaHuy  IdcbMa B 10PHAMYECKOE JIHLO  YKa3blBAlOT  €ro
HAMMEHOBAHKC, 3aTCM 110YTOBBIH a/ipec. Harpumep:

O011eCTBO ¢ OTpaHUYIEHHOH
OTBeTCTBENHOCTLIO «Pacesery

yi. Kypuatoga, . 10, i. Hensdunck, 454092

PH aJ(pCCOBAIIMH [THCHMA YACTHOMY JIMILY YKa3bIBaloT (DAMIINIO B MHHIHATIEI
NO1yyaTells, 3aTeM — Ho4uToBLH aapec. Halpumep:

Hpanony M.I.
yit. Kypuaroga, u1. 21, r. HensOunck, 454092

Lean nuesmo nanpasssicrest He Oosice yeM B 4 ajipeca, 1o 1OAIHCBIBACTCS
Kax1bli aczemisp. Crnoso «Konms(n)» He ykassiBaercs.
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Llpy nanpansieliny rvebma onee wem B 4 gipecd UCHOAHRTEICM COCTABISICTCS
epevciih - PacChLUIKM ¢ yKaszallkMeM  1IovToBbeIX  ajipecos.  [lourtosble  ampeca
YKa3bIBAIOTCS 13 CIIYHAE, €CilM OHU HE BXCJAT B YTBEPIK/IGHHbIH yKa3alellb PacChUIKH,
naxosimuics B kanueisipun I'BIOY «JOVI K.

27, Jlara odopmasiercs LU(DPOBBIM CrI0coboM apabCKUMHK
UM(ppaMH B CIEAYIOUIEH (10CIe;10BaTelBEHOCTH: JeHb MecsIla, MecsiL, roa. Hanpumep:
10.06.2019 1.

28, Peryctpamonunsiii HoMep COCTOMT W3 ero [Opsi/iKOBOro HOMepa 110
eAWHON LIYMepalliu ¢ Hadaia [oja, KOTOPLIK JOIOJIAETCS COOTBCTCTBYIOLIMM
UHICKCOM MO HOMERIHKIATYPC AL

29, B nxceMax UCNoNE3yIOTCs Cleayomue GOPMBl H3TOKEHHUST:

o1 TpeThero uua epuneTeenio yucira («BHOY «JOYI Ky cunrtaet.. . »);

OT TICPBOLO JHMLA MHOKCCTBEHHOIO YHCIA (KIPOCHM [PCAOCTABUTD...»,
«HanpasjsieM B Balit ajpec...»)

0T TEePBROI0 JIKIA CJIHHCTBCHIOIO YHUCHa («IIPOily NPCACTABUTE. . .», «CUUTAIQ
HCOOXOQAUMBIM. .. » ), CCIH [THCLMO OQOPMIIEHO 11a ONaHKe AQIKIIOCTHOTO THLA.

Texer nuebMa, Kak paByilo, COCTOMT M3 ABYX d4acTedl. 3 mepmol wactu
M3NaracTes NpHUUKIIa, OCHIOBAlING WK 000CHOBAHKE COCTABICH M [IHCLMA, IPUBOAITCS
CCBUIKM Ha HOKYMEHTEI, SIBIAIONIHECS OCHOBAHHUEM IOATNOTOBKH MMCbMa. Bo Bropoi
HACTH HOMCIIAIOTCS UPCULOKEHUS, BLIBOJILI, HPOCLObI, PEKOMEHGUUH, peLIeHUs U
Tax aanee. ECnu TeKeT MUCchbMa COAEPKUT HeCKONBKO PellleH H, BEIBOAOB U TaK Janee,
er'o MOKHO pa30UBaTh HA Pa3aeIbl, LIYHKTBL

Pexomenayercs HaUWMHATL TCKCT € YBAXKHUTEILHOIO OOpalllCHUsS K axpecary,
KOTOPOE lledataeTcsl IEHTPOBAHHBIM criocoboMm. Hanpumep:

VYBAKACMBIH «.vive e e ieeaeenns !

Texerst OTBCTHBIX 1IMCEM  JIOJDKHLL TOYHO COOTBCTICTBORATL MOPYYEHUSIM,
3aQUKCHPOBALIHLIM B DE3ONIONUK  PYKOBOJIMTENS, HYeTKO OTBEYaTh Ha BOMPOCEHI,
MOCTABICHILIC B IIepBoladalbioM obpallennn, CChUIKa I1a perucTpalliOHHLIH HoMep
U Jary JOKYMEH1a BKJUOUACT PCIUCIPAlMOHHLIN LoMep U Jary AOKYMEHTa, Ha
KOTOPLIA Jl0JIKeH DLITL Jlall OTBET.

30, Ormerxka O HaMHU{AW [PUIIOKCHHE OTHEISIETCST OT TEKCTd ITMChMa |
MeACTpodlniM - unreppaioM. Cioso  «llpunoxenne» neuaracrest 6¢3 KaBblyek ¢
Kpactiol crpoku. 1ocne Hero crasurest 1BoeToOUME.

ey 1iuebmMO BMEET 1IPUNOKCHHE, HA3BAHHOE B TEeKCTe, TO OTMETKa 0 HEM
OQopMILSLETCs CNEIYIOUIMM 00pazoM:

Hpmwiroxenue: ma 5 . B 2 213,

Ecan UMChMO MMEeT MIPUIOKEHNE, He HA3BAHHOE B TEKCTE, TO YKA3BIBAIOT ero
ITaMeHoBaHWe (I10JIHOE), HYKMCIO JMCTOR M HHCIO 3K3EMIUTIPOR; IPH HATHUHH
HECKOJIBKHX LIPHIIOKCIMN UX [IYMCPYIOT, YKa3bIBAIOT 1IAMMEHOBAaHKE (TIONHOE), YUCTIO
JIACTOB M HHCIIO DKICMITISIPOB KAK/I0r0 rpuiiaraeMoro qokymetra, Hampumep:

[ Ipusioskenmst:
I.Cupaska o ... a3 1. B 2 3K3.



2. ZamoucHue ... a2 i1, 8B 3 9K3.
3. Ilpoekr ... 1a 6 j1. B 3 9K3.

Ecnu INPHIQXKCHHS CSpOIHIOpOBaHI)I, TO YUCHO JIMCTOB HE YKA3LIBAKOT.
Ecom [THCLMY [IPpHIIaracTCH ),],p)/l“OI:"I AOKYMCHT, TAKXKC HMCIOHIHH IPUILOKCHUE,
OTMCTKY O HATHMYHH TTPHITOMKCHMS O(lJOpM.T]ﬂI'OT CACIYIOIIIMM 06pa30M:

ITpunoxenne: ITnesmo Pocapxusa or 05.06.2005 Ne 02-6/172 n npunoxeHue
K HEMY, Beero a3 1,

Ecnn TPUNOMCHHE HENPABMHIOT HE 110 BCEM YKa3aHHBIM B [TMCbMC aapecam, TO
OTMCTKY O CI'O HaJIHYMH 0(1)0]3.\'1.1'15110’1‘ CHEAYIOHIUM 0613830N[I

I—[pm[om‘eﬂﬂe: Ha 3 )1 B 5 9K3. TONBKO B IIep'B'bIIjl ajpec.

31, Huwwe rpuda  ucrionnurels JOKYMCHTA OQOPMIsSeTcs  lepedetns
PACCHIIKY, B KOTOPOM YKA3bLIBAIOTCS OPraHU3alld U JOJDKHOCTHBIE JIKila, KOTOPbIM
pacceuiaeTest JOKYMEHT.

Heponyerumo  ndearn:  «Pasocnars  susupylolumy,  «Paszociars  4ieHam
pabouel pyfinsl (OPrkOMMICTa, KOMHUCCHHM WM JIpYTMM)» O3 [pecTaBIeHus
MOJIHOIO MEPEUHsl FONKHOCIHBIX JIHL UIH OpraHu3alui (¢ yKazaHueM aapecos, eciu
OHM OTCYTCIBYIOT B Llepevte ajgpecaron y cekperaps Hupexropa I'BITOY «FHOYIK»).

Pacciuika Moet 0br1h odopmicHa B BUAC OTACIBHOTO CITHCKA (Ha OTHE/IbHOM
avcte). B atoM ciydae cnucok oopMIsSICICst ¢ 3ar010BKOM, B KOTOPOM 00513aTebHO
YKa3biB€TCS HAMMEGHOBAHME IIPOEKTA JJOKYMEHTA, PACCHUTIAEMOr0 11O NPEUI0KEHHOMY
CIIMCKY. Eci IOKYMEHT HeoDXOANMO OITYOIIMKOBaTh Ha oduuMansioM caiite I BITOY
«IOYT'K», 00 sTOM Henaercs oTMerKa B CIIUCKE PaCCBLIKH IYTEM NEpedUCIIEHUS B
CIIMCKE, B TOM YKC:Ie (Ppasbl «Ha cailTy, KoTopas 1leuaTtaercs 0e3 KaBkivek co CIPOIHOH
OyKBBL

Ecin nucpmo pacchuiaetes 1Mo CTaHJapTHOMY MYTH: B JIeJo, ajpecary,
UCHOJLEATEIO, CITHCOK PACCHIIKA HE HYHECH,

32, llpuxas uMceer CneyioulHe peKBH3HThI:

{) nanMenopanue [ bITOY «lOVIK»;

2) oTMeTka O uiMane (B ¢i1yqae noproToBKY JIOKYMCHTA (PUITHATIOM )

3) OIMCTKM JUlsl IPOCTaBIICHUS JaThl U PETHCTPALMOHHOrO HOMEPA,

4) otmertiu o npunsitan Coserom [ BLIOY «IOYTK»;

5} HauMeHoBallMe IpUKasa;

6) TEKCT NpUKasa;

7} AOJIZKHOC T AHLA, TIOATIUCABILCIO AOKYMEHT;

8) HCIIONHUTEN b NPHUKA34;

9} orMeTKH 00 03HAKOMIIEHNH (TIPH HeoBX0IMMOCTH);

10) cnucox pacesutiu (Ipyd HEOOXOIUMOCTH);

11) pekBU3MT 00 03HAKOMAEHUH C NPUKA30M (Ha 000POTE NEPBOrO JIKCTA).

Hara odopmusieres LHOPOBEIM ClIocodOM apadcKUMK HMPpamu 3 CleIyoei
110CIIe10BATSALHOCLH: JAeHbL Mecsla, Mecstil, 10l Hanpumep: 10.06.2019.
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33,  PeruerpaudOUNbld LOMEp COCTOMT M3 Cro NOPSIIKOBOIO HOMEpa II0
CAMHOM HyMCPpaluMM ¢ ladala roja, KOTOPLIH JOFIONHAETCS COOTBETCTBYIOIIAM
HIIEKCOM B COOTBCTCTBAM ¢ HOMCHKIATYPOH Jlell,

34, CojepxareabHasg ydacTh OPHKA3a MOMXKET COCTOATL U3 JABYX YacTeu:
KOHCTTHPYIOWCH (1ipeaMOylia) U IPUKasHOMH.

[fonosxeHUs HOPMATUBHOO xdpakTepa B IpeaMOyny He BKAwodaroTed. Ecnu
npeaMOy/a COACPIKUT CCBIIKH HA NIPABOBLIC AKTHI, TO YKA3BIBAKOTCS UX PEKBH3UTEHI U
HAMMCHOBAHUe, Yy 34KOHOB — TONILKO HauMmeHoBaHWe. [lpeamOyna  moxer
OTCYTCTBOBATL, CCILM NPCAITUCLIBECMBIC JACHCTRUS 11C HYK/1AI0TCS B PATbACHCHU!.

Korncrarupytowas dacts (mpeamdyna) npukaza [ BIIOY «lOVI'K» zaBepuaetes
tpadaperupiM cnosom: «l[PHMKA3BIBAIO», rocne KoToporo craBHTCs OBOSTOHHE.
1O CIIORO pacrionaraeres Ha OT/IeNLIION CIpoKe ¢ KpacHoH cTpokH ([,25 canTuMeTpa
OT JIeBOM IPAHMIlbl TEKCTOBOTO TOJSI) W llevaraercst NMponHCHBRIMU Oykmamn Oes
kaBpluekK. Huke Ha cliciy1oue CTpoKe opopMIIsIeTcs NPUKa3Has 4acTh JOKYMCHTA.

Ilepras cTpoKa NpUKa3HOM 4aCTH NOKYMEHTA HauHMHaeTCsl Ha paccTosHu# 1,25
CANTUMCTPA OT JICBOH MPAHKILLI TCKCTOBOTO 11015,

B npukasznoll yactu JOKyMeilia Npeanncanys opopMIIOTCa B BUAE Pa3Ac/ioB
{(OpUMCIIAIOTCS B 3IAUUATENLILIX M0 00BEMY NpUKa3axX, HYMEPYIOTCSI PUMCKUMU
LUPppamut), HYHKTOB, KOTOPBIE HYMEPYIOTCH apadCKMMH LH{paMH ¢ TOHKOH.
Hampumep: 1., 2. u rax ganee.

FHyHknl saroioskos tie umelor. Ciejryioniee 3a UH(GPOR ¢ TOUKOH CIORO
HUAUIETCS € NIPONHCHOR DYKBbI.

yukrel MOIYT 10jipa3/lefigThesl Ha TMOANYHKTH, KOTOpPhlE HYMEpPYIOTCH
apabckumu nudpamu ¢ Kpyrion cxobkoi. Haupumep: 1), 2), 3) v tax ganee.

Crnenyiowmee 3a uMhpoil ¢ Kpyrnol ckoOKOH clIOBO MUIIETCS CO CTPOHHOH
OYKRBEL, 4 B KOHIE ITOITYHK Y CTABUTCS TOUKA C 3alsITOMH.

IlyHKTBL W MOJUIYIKTE] MOTYT NoApasiendrbes Ha adzausl. Kaxnperi abzan
HAUYMHAETCsl ¢ HOROW CTPOKWA HA PaccTosAHUM [,25 cadrTumerpa OT JIEBOM I'paHULEL
FEKCTOBOTO 110JIS1,

He nomycraercss BHECEHHC M3MCHCHHU B NMPHKA3, BHOCSIIHNA H3IMEHCHHS B
OCHOBHOH jIOKYMCHT.

l:cnyu B paHee [TOMIMCAHHBIA MPpUKa3 HCOOX0IMMO BHECTH H3MEHEHNs (3aMeHa
MM MCKIIOYENKe CJI0B, LH(QP, IPCUIOKCHUH, CTPYKTYPIULIX CAUIIKL, AOMOJHEHHE
CTPYKTYPHOA  eIHHMIBLL OBBIMHA - CIOBAMM, HUGPaAMU, [IPEATOKEHUSMH — WIIH
UCKTIOMEHHE M3 CIPYKTYPLOH  @IAMHMIIBL  CIOB, UUDP. 1IPEYIOKEHHE), TO
pa3pabarbiBaeTCAd  COOTBETCIBYIOUIME  JIOKYMCHT, B HEBUMCHOBAHUH KOTOPOIO
COMEPAM LTS CIOBO «M3MCHCIIHEY B COOTBETC I BYIOIIEM 9HCIE W TTaIeKe.

Ecnu patiee usjlanHbii FOKYMEHT MM €10 CIPYKTYPUYIO /IMHUILY HeOOX0AUMO
MPH3HATE Y IPATUBILIMMH CHIlY, TO pa3pabatblBaeTCsl COOTBETCTBYIOUINNA JIOKYMEHT ¢
COOTBETCTBYIOLIMM HAUMEHOBAHMEM.

[Harnpumep:

O [ipU3HAHUWN YTPATUBLLKAM CUTY. .. .

35, lpoexrel mnpukazos [BITOY «OVIK» MOCyT OTACHBHBIM IYHKTOM
cojepaars nopyvenne samecrureno Aupexropa [BITOY «(OVI 'Ky, kypupytommemy
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COOTBCTCTBYIOILEE HALIPABIICIIMC HCSITCILIIOCTHA, HIH PYKOBOMHTCIIO CTPYKTYPHOIO
rioapasiencius [ BHOY «JOYIK» no opranusaiyy BLINOHRHCHUS HpUKa3a.

Hatpumep:

«5. Opranyzaldio  BBIMOJHEHHWS  HAcTOSIIIErO  [IPHKa3a BORIOKHUTL Ha
3AMCCTUTCHS JIMPEKTOPa 1o yucdiol padore 3anosy 1.C.».

B cnyuae, xorpa Jlupexrop [BIIOY «WdOVYI'K» (nance - [upexrop)
OCYLICCTBAAET JIMUMBIA  KOUWLPONL BLIIOJNMEHHS INPHKaza, OTO  OhOpPMIIETCs
CeAYIOUIMM 00pazoM:

«5. KonTposh 3a BLUTONHEHHACM HACTOAIIEr0 NTPHUKA3a OCTaBISIIO 38 COOOM.».

36. Hwxe rpuda wucriosHniens JOKyMEH1a OQOPMIBIETCS I